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CHAPTER 30: GENERAL PROVISIONS

Section

30.01 City Council meetings

30.02  Presiding officer

30.03  Minutes

30.04  Order of business

30.05 Voting

30.06  Ordinance, resolutions, motions, petitions and communications
30.07  Suspension or amendment of rules

30.08 Compensation of Mayor and Council Members
30.09 Compensation of officers and employees

30.10  Quorum for conducting business

30.11 Feesand charges

30.12  Application of state laws

30.13  Background information

30.14  City Attorney

30.15  Office of Clerk-Administrator-Treasurer

30.16  Filling a Vacancy on the Browns Valley City Council

§30.01 CITY COUNCIL MEETINGS.

(A) Regular meetings. Regular meetings of the City Council shall be held in the meeting room of the
Browns Valley Public Library on the second and fourth Wednesday of each month at 5:30pm. Any regular
meeting falling upon a holiday shall be held on the next following business day at the same time and place.

(B) Special meetings. The Mayor or any two members of the City Council may call a special meeting
of the City Council upon at least 24 hours written notice to each member of the City Council. This notice
shall be delivered personally to each member or shall be left at the member's usual place of residence with
some responsible person. Pursuant to M.S. Ch. 13D, as it may be amended from time to time, written
notice of any special meeting shall be posted giving the date, time, place and purpose of the meeting at least
three days before the meeting. Written notice shall be mailed at least three days before the meeting to
anyone who has filed a written request for notice of special meetings. In calculating the three days, if the
last day falls on a Saturday, Sunday or legal holiday, the next regular business day shall be counted as the
third day.
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(C) Emergency meetings. Notice of emergency meetings shall be given as required by M.S. Ch. 16D,
as it may be amended from time to time. An emergency meeting is a meeting defined by M.S. Ch. 16D, as
it may be amended from time to time.

(D) Initial meeting. At the first regular City Council meeting in January of each year, the City Council
shall:

(1) Designate the depositories of city funds;
(2) Designate the official newspaper;

(3) Choose one of the Council Members as Acting Mayor, who shall perform the duties of the
Mayor during the disability or absence of the Mayor from the city or, in case of a vacancy in the office of
Mayor, until a successor has been appointed and qualifies;

(4) Appoint officers and employees and members of departments, boards, commissions and
committees as may be necessary;

(5) Establish and appoint Council Members to those City Council committees as are deemed
appropriate for the efficient and orderly management of the city.

(E) Public meetings. All City Council meetings, including special, emergency and adjourned
meetings and meetings of City Council committees, as well as meetings of City Commissions and Boards,
shall be conducted in accordance with the Minnesota Open Meeting Law, M.S. Ch. 16D, as it may be
amended from time to time.

§ 30.02 PRESIDING OFFICER.

(A) Who presides. The Mayor shall preside at all meetings of the City Council. In the absence of the
Mayor, the Acting Mayor shall preside. In the absence of both, the City Administrator shall call the
meeting to order and shall preside until the Council Members present at the meeting choose one of their
number to act temporarily as presiding officer.

(B) Procedure. The presiding officer shall preserve order, enforce any rules of procedure adopted by
the City Council, and determine without debate, subject to the final decision of the City Council on appeal,
all questions of procedure and order.

(C) Appeal procedure. Any member may appeal to the City Council a ruling of the presiding officer.
If the appeal is seconded, the member may speak once solely on the question involved and the presiding
officer may explain the ruling, but no other Council Member shall participate in the discussion. The appeal
shall be sustained if it is approved by a majority of the members present, including the presiding officer.
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§ 30.03 MINUTES.

(A) Generally. Minutes of each City Council meeting shall be kept by the City Administrator or, in
the City Administrator's absence, by the Deputy City Administrator. In the absence of both, the presiding
officer shall appoint a secretary pro tem. Ordinances, resolutions and claims need not be recorded in full in
the minutes if they appear in other permanent records of the City Administrator and can be accurately
identified from the description given in the minutes.

(B) Approval. The minutes of each meeting shall be reduced to typewritten form, shall be signed by
the City Administrator, and copies thereof shall be delivered to each Council Member as soon as
practicable after the meeting. At the next regular City Council meeting following the delivery, approval of
the minutes shall be considered by the City Council. The minutes need not be read aloud, but the presiding
officer shall call for any additions or corrections. If there is no objection to a proposed addition or
correction, it may be made without a vote of the City Council. If there is an objection, the City Council

shall vote upon the addition or correction. If there are no additions or corrections, the minutes shall stand
approved.

§ 30.04 ORDER OF BUSINESS.

(A) Order established. Each meeting of the City Council shall convene at the time and place
appointed therefor. The City Council shall conduct their business using Roberts Rules of Order. City
Council business shall be conducted in the following order unless varied by the presiding officer or by-laws
or other procedures adopted by Council resolution:

(1) Call to order.

(2) Approval of minutes.
(3) Consent agenda.

(4) Visitors.

(5) Communications.
(6) Unfinished business.
(7) New Business.

(8) Department head updates.

(9) Adjournment.
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(B) Petitions and agenda. Petitions and other papers addressed to the City Council shall be read or
copies distributed by the City Administrator upon presentation of the same to the City Council. All persons
desiring to present new business before the City Council shall inform the City Administrator thereof at least
72 hours before new business is to be heard. The City Administrator may prepare an agenda of the new
business for submission to the City Council on or before the time of the next regular meeting.

§ 30.05 VOTING.

The votes of the Council Members on any question may be taken in any manner which signifies the
intention of the individual members, and the votes of the Council Members on any action taken shall be
recorded in the minutes. The vote of each Council Member shall be recorded on each appropriation of
money, except for payments of judgments, claims and amounts fixed by statute. If any Council Member is
present but does not vote, the minutes, as to his or her name, shall be marked “Present-Not Voting.”

8 30.06 ORDINANCE, RESOLUTIONS, MOTIONS, PETITIONS AND COMMUNICATIONS.

(A) Signing and publication proof. Every ordinance and resolution passed by the City Council shall
be signed by the Mayor, attested by the City Administrator, and filed by the City Administrator in the
ordinance or resolution book. Proof of publication of every ordinance shall be attached and filed with the
ordinance.

(B) Repeals and amendments. Every ordinance or resolution repealing a previous ordinance or
resolution or a section or subdivision thereof shall give the number, if any, and the title of the ordinance or
code number of the ordinance or resolution to be repealed in whole or in part. Each ordinance or resolution
amending an existing ordinance or resolution or part thereof shall set forth in full each amended section or
subdivision as it will read with the amendment.

8 30.07 SUSPENSION OR AMENDMENT OF RULES.

These rules may be suspended only by a two-thirds vote of the members present and voting.
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8 30.08 COMPENSATION OF MAYOR AND COUNCIL MEMBERS.

The compensation of the Mayor and the compensation of each Council Member shall be established
from time to time by City Council ordinance pursuant to M.S. § 415.11, as it may be amended from time to
time.

(A) Mayor $1800.00 per year.

(B) Council Member $1200.00 per year

8 30.09 COMPENSATION OF OFFICERS AND EMPLOYEES.

Officers and employees of the city shall be compensated at a rate as established from time to time by
the City Council.

§ 30.10 QUORUM FOR CONDUCTING BUSINESS.

(A) A quorum shall consist of a majority of the entire City Council, including the Mayor. A quorum
shall be necessary to transact the business of the City Council.

(B) Regardless of the number of members present, no motion, resolution, ordinance, or other similar
measure shall be adopted without the approval of a majority of the entire City Council.

(C) If no quorum is present, the City Council shall not thereby stand adjourned, but the members
present shall adjourn or recess the City Council by a majority vote of those present.

8§ 30.11 FEES AND CHARGES.

The City Council may enact an ordinance establishing those fees and charges that are authorized by
this code. Until that ordinance becomes effective, all fees and charges established by ordinance or
resolution prior to the adoption of this code shall remain in effect. All fees and charges established by the
ordinance establishing fees and charges may be amended from time to time by amendment of that
ordinance.

§ 30.12 APPLICATION OF STATE LAWS.
The provisions of the Government Data Practices Act, M.S. Ch. 13, the Opening Meeting Law, M.S.

Ch. 13D, and the laws relating to Gifts to Local Officials, M.S. § 471.895, as these laws may be amended
from time to time, apply to the City Council and all boards and commissions of this city and their members.
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8 30.13 BACKGROUND INFORMATION.
(A) Applicants for City employment.

(1) Purpose. The purpose and intent of this section is to establish regulations that will allow law
enforcement access to Minnesota’s Computerized Criminal History information for specified non-criminal
purposes of employment background checks for the positions described in division (2) below.

(2) Criminal history employment background investigations. The City Police Department or
County Sheriff’s Department is hereby required, as the exclusive entity within the City to do a criminal
history background investigation on the applicants for the following positions within the city, unless the
city’s hiring authority concludes that a background investigation is not needed:

(@) Employment positions. All regular part-time or full-time employees of the City and other
positions that work with children or vulnerable adults.

(b) In conducting the criminal history background investigation in order to screen
employment applicants, the Police Department is authorized to access data maintained in the Minnesota
Bureau of Criminal Apprehensions Computerized Criminal History information system in accordance with
BCA policy. Any data that is accessed and acquired shall be maintained at the Police Department or
County Sheriff’s Department under the care and custody of the chief law enforcement official or his or her
designee. A summary of the results of the Computerized Criminal History data may be released by the
Police Department or County Sheriff’s Department to the hiring authority, including the City Council, the
City Administrator, the City Attorney, or other city staff involved in the hiring process.

(3) Before the investigation is undertaken, the applicant must authorize the Police Department or
County Sheriff’s Department by written consent to undertake the investigation. The written consent must
fully comply with the provisions of M.S. Ch. 13, as it may be amended from time to time, regarding the
collection, maintenance and use of the information. Except for the positions set forth in M.S. 8 364.09, the
city will not reject an applicant for employment on the basis of the applicant’s prior conviction unless the
crime is directly related to the position of employment sought and the conviction is for a felony, gross
misdemeanor, or misdemeanor with a jail sentence. If the City rejects the applicant’s request on this basis,
the City shall notify the applicant in writing of the following:

(@) The grounds and reasons for the denial.
(b) The applicant complaint and grievance procedure set forth in M.S. § 364.06.
(c) The earliest date the applicant may reapply for employment.

(d) That all competent evidence of rehabilitation will be considered upon reapplication.
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(B) Applicants for City licenses.

(1) Purpose. The purpose and intent of this section is to establish regulations that will allow law
enforcement access to Minnesota’s Computerized Criminal History information for specified non-criminal
purposes of licensing background checks.

(2) Criminal history license background investigations. The Police Department or County
Sheriff’s Department is hereby required, as the exclusive entity within the City, to do a criminal history
background investigation on the applicants and their employees for the following licenses or permits within
the city:

City Licenses:
Liquor Licenses, under Chapter 112 of this code, and any applicants under Chapters 113,
114, 116, 118, or 119 of this code.

(3) In conducting the criminal history background investigation in order to screen license or
permit applicants, the Police Department or Sheriff Department is authorized to access data maintained in
the Minnesota Bureau of Criminal Apprehensions Computerized Criminal History information system in
accordance with BCA policy. Any data that is accessed and acquired shall be maintained at the Police
Department or Sheriff’s Department under the care and custody of the chief law enforcement official or his
or her designee. A summary of the results of the Computerized Criminal History data may be released by
the Police Department to the licensing authority, including the City Council, the City Administrator, the
City Attorney, or other City staff involved in the license approval process.

(4) Before the investigation is undertaken, the applicant must authorize the Police Department or
Sheriff’s Department by written consent to undertake the investigation. The written consent must fully
comply with the provisions of M.S. Ch. 13 as it may be amended from time to time regarding the
collection, maintenance and use of the information. Except for the positions set forth in M.S. § 364.09 as it
may be amended from time to time, the city will not reject an applicant for a license on the basis of the
applicant’s prior conviction unless the crime is directly related to the license sought and the conviction is
for a felony, gross misdemeanor, or misdemeanor with a jail sentence. If the City rejects the applicant’s
request on this basis, the City shall notify the applicant in writing of the following:

(@) The grounds and reasons for the denial.
(b) The applicant complaint and grievance procedure set forth in M.S. § 364.06.
(c) The earliest date the applicant may reapply for the license.

(d) That all competent evidence of rehabilitation will be considered upon reapplication.
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§30.14 CITY ATTORNEY

In the interest of consolidation of services and cost efficiency, the job of City Attorney shall first be
offered to the existing Traverse County Attorney. Upon the agreement to accept the position, the City
Council and the County Attorney shall enter into a written contract for the County Attorney’s services.
Compensation for the job of City Attorney shall be made in monthly installments at a flat, not hourly, rate.
The City Attorney shall also attend at least one City Council meeting per month. If the existing Traverse
County Attorney declines to accept the position of City Attorney, the City Council may hire any other
licensed attorney to perform the duties of City Attorney.



ORDINANCE NO. 30.15

AN ORDINANCE CREATING THE OFFICE OF CLERK-ADMINISTRATOR-TREASURER AND
THE DUTIES ASSOCIATED WITH SAID OFFICE; AND MODIFYING ALL OTHER CITY
JRDINANCES WHICH REFER TO SAID OFFICE.

Findings.

1. There had previously been the office of Clerk-Treasurer in the City of Browns Valley, which has
managed most of the day-to-day activities of the City of Browns Valley.

2. Pursuant to an Ordinance enacted in 2009, the office of Clerk-Administrator-Treasurer was created.

3. When the City of Browns Valley’s new Code of Ordinances was adopted in 2010, the new Code
inadvertently omitted a provision maintaining the office of Clerk-Administrator-Treasurer.

4. The City Council believes that it is in the best interests of the citizens and employees of the City of
Browns Valley to continue the office of Clerk-Administrator-Treasurer.

THE CITY COUNCIL OF THE CITY OF BROWNS VALLEY ORDAINS:

Section 1. That Browns Valley City Ordinance No. 30.15 is hereby enacted, and shall read as follows:

Clerk-Administrator-Treasurer; Duties

A Q) The Office of Clerk-Treasurer shall be hereafier known as the Clerk-Administrator-Treasurer.
The duties of the Clerk-Administrator-Treasurer shall include those of the Clerk and of the
Treasurer. The Clerk-Administrator-Treasurer shall perform all statutory duties of the Clerk and
of the Treasurer and shall give the required notice of each regular and special election, record the
proceedings thereof, nosfy officials of their elections or appointments to office, cersify to the
County Auditor all appointments and the results of all municipal elections.

) The Clerk-Administrator-Treasurer shall keep:

@
(b)

©

(d)

G @

(b)

A minute book, noting therein all proceedings of the Council;

An ordinance book, in which he or she shall record, at length, all ordinances passed by
the Council;

An account book, in which he or she shall enter all money transactions of the
municipality, including the dates and amounts of all receipts and the person from whom
the money was received and all orders drawn upon the Treasurer with their payee and
object; and

Ordinances, resolutions and claims considered by the Council need not be given in full in
the minutes book if they appear in other permanent records of the Clerk -Treasurer-
Administrator and can be accurately identified from the description given in the minutes.

The Clerk-Administrator-Treasurer shall act as the Clerk and Bookkeeper of the
municipality, shall be the custodian of its seal and records, shall sign its official papers,
shall post public notices, ordinances and resolutions as may be required and shall perform
such other appropriate duties as may be imposed upon him or her by the Council.

For certified copies and for filing and entering, when required, papers not relating to
municipal business, he or she shall receive the fees allowed by law to city clerks; but the
Council may require the Clerk-Administrator- Treasurer to pay the fees to the general



®)

fund.

In addition to all of the foregoing, the Clerk-Administrator-Treasurer shall:

()

)

€)

“)

)
(6)

(7

@®

®

(10)

(11)

(12)

(13)

(14)

(15)
(16)

Direct the adminiswation as provided by Council action, state and federal statutes and coordinate,
with the Council, in administering municipal affairs;

Prepare reports and summaries relating to contemplated municipal projects and or improvements
and submit them with recommendations as may be required to the Council for study and
subsequent action;

Prepare an annual fiscal budget and capital improvements plat for submission to the Council and
maintain financial guidelines for the municipality within the scope of the approved budget and
capital program;

Prepare an annual financial statement and perform other duties as required in M.S.A. §412.141,
as it may be amended from #ime to time;

Submit quarterly reports to the Council of the financial condition of the municipal accounts;

Manage and invest City funds in accordance with guidelines set by the Council and sound
financial practices;

Generate, maintain, and safeguard all financial records, including General Ledger, Accounts,
Payable, Cash Receipts, Payroll, Utility Billing, Budget, and Fixed Assets;

Develop, monitor, and control annual City operating budget, and recommend budgets for
consideration by Council,

Oversee the preparation of information for bond ratings, bond issues, bond offering statements,
and continuing disclosure statements;

Prepare for and oversee preparation of grant and/or loan applications; administer grant and/or
loan money that is received; and prepare related reports;

Attend and participate in all Council meetings and attend, at his or her discretion or by invitation,
other committee and commission meetings;

Coordinate municipal programs and activities as authorized by the Council;

Oversee the administrative portion of all improvement projects; review plans and specifications,
advertisement for bid notices, con#acts, pay requests, change orders, etc.; return bid bonds; and
prepare assessment hearing notices and rolls, correspondence, certifications, resolutions, etc.;
Review and recommend the approval of land use permits, variance requests, conditional use
permits, and other matters similarly related, and then issue licenses and permits following
Council approval;

Supervise the conduct of local elections in accordance with the prescribed laws and regulations;

Supervise the activities of all city department heads and staff in the administrasion of city policy,
including interviewing; training; planning, assigning, and directing work; evaluating the



(17)
(18)
(19)

(20)

@1
(22)
(23)

24

25)

performance of city employees, with authority to reward, discipline, suspend, transfer, adjusting
grievances, addressing complaints, and resolving problems, as well as effectively recommend the
hiring, promoting, demoting, and discharge of city employees;

Work in cooperation with the Council's appointed attorney and engineer;

Coordinate and oversee the work of consultants hired by the Council;

Assess, collect, organize, preserve, maintain control over, and provide access to information
determined by the Council to have long-term value;

Prepare news releases, develop and discuss public relations material with all concerned, as
required, and maintain good public relations with the general public;

Provide public records and information to citizens, civic groups, and other agencies as requested;
Respond to questions and complaints from the public;
Consult with appointed officials and with other public or private agencies as may be required;

Be fully informed regarding federal, state and county programs which affect the municipality;
and

Perform all duties required of him or her by ordinances or resolutions adopted by the Council.

(C)  The Clerk-Administrator- Treasurer shall have:

(1)

)
€)
@

Considerable knowledge of municipal government operations, proper procedures, public
relations, finances, purchasing and all administrative requirements for proper municipal
operation;

Knowledge of or ability to acquire full lmowledge of all laws affecting the municipality;

Ability to provide harmonious relations with municipal employees and general public; and

Ability to plan development, to collect material and analyze for reporting and to conduct and
implement studies of procedures, operations and organizations.

(D)  The Clerk-Administrator-Treasurer shall have a Bachelor’s Degree (B.A.) in Public Administration,
finance, accounting or related field, and three to five years related experience and/or training; or
equivalent combination of education and experience.

(E)  The Clerk-Adminiswrator- Treasurer is appointed by a majority of the Council for an indefinite term,
with removal only by a majority of the Council.

Section 2.

That all references in the Code of Ordinance for the City of Browns Valley to “clerk”,
“treasurer”, or “clerk-treasure” are hereby modified to read “Clerk-Administrator-Treasurer”.



" PASSED AND ADOPTED this 24th day of February, 2014.

BROWNS VALLEY CITY COUNCIL

MW

Brenda Bartz, Mayor
ATTEST:

HHon, O L=

Thomas Schmitz, City Clerk ./

Adoption: 4-0
Motion: Warren
Seconded: Miller

Published: = March 3, 2014



Purpose.
The purpose and intent of this section is to establish a procedure for filling a vacancy on the

Browns Valley City Council.

ORDINANCE NO. 30.16

AN ORDINANCE DEALING WITH FILLING A
VACANCY ON THE BROWNS VALLEY CITY COUNCIL

THE CITY COUNCIL OF THE CITY OF BROWNS VALLEY ORDAINS:

That Ordinance No. 30.16 of the Code of Ordinance for the City of Browns Valley is hereby
enacted to read as follows:

(A)

(B)

“30.16. VACANCIES IN OFFICE

Statutory Authority.

(1

(2)

3)

“4)

Under M.S.A. §205.10, Subd. 2, statutory cities may hold special elections in
conjunction with the municipal general election to fill vacancies in elective City
offices. M.S.A. §412.02, Subd. 2a, provides for the procedure in filling these
vacancies.

If the vacancy occurs before the first day to file affidavits of candidacy for the
next regular City election and more than two years remain in the unexpired term, a
special election may be held at the next regular City election and the appointed
person shall serve until the qualification of a successor elected at a special
election to fill the unexpired portion of the term. (M.S.A. §412.02, Subd. 2a).

If the vacancy occurs on or after the first day to file affidavits of candidacy for the
regular City election or when less than two years remain in the unexpired term,
there need not be a special election to fill the vacancy and the appointed person
shall serve until the qualification of a successor. (M.S.A. §412.02, Subd. 2a).

The Council must specify by ordinance under what circumstances it will hold a
special election to fill a vacancy other than a special election held at the same time
as the regular City election. (M.S.A. §412.02, Subd. 2a).

Vacancies in Council.

()

When a vacancy should occur in the City Council oroffice of the Mayor, the City
Council must publicly declare such vacancy and specify the date of occurrence of
the vacancy within 14 days of its occurrence, unless the vacancy results from the
death of the Mayor or Council member, whereupon the City Administrator shall
make the public declaration.



©

)

3)

The Mayor or Council member shall forfeit the office for:

(a) Lack at any time during the term of office of any qualification for the
office prescribed by law.

(b) Conviction of a crime involving moral turpitude.

(c) Failure to attend regular meetings of the Council for a ninety-day period
without being excused by the Council.

(d) Departure of residence from the City.

Regardless of the remaining length of the unexpired term, the Council by a
majority vote of all its remaining members shall appoint a qualified person to fill
the vacancy and the appointed person shall serve until the qualification of a
successor at the next general election.

Procedures to Fill Council Vacancies. When there is a vacancy on the Council, the
Council by majority vote of all its remaining members may appoint a qualified person to
fill the vacancy. Notice of the vacancy, with a description setting forth the minimum set
of legal qualifications to hold the subject public office shall be posted at City Hall and
sent to the official City newspaper on the next business day and shall include the
following description of the application and appointment process, which shall be
followed by the City Council:

()

)

€)

Uniform applications in a form approved by the City Council must be received by
the City Administrator not later than 14 days from the date of the declared
vacancy. Application forms submitted by the applicants are public documents.
Applications shall request, at a minimum, all information required by Minnesota
Statutes of candidates filing for the office. Additional information forms may be
adopted by the City Council and shall be required of each applicant uniformly.
The applicant may submit a resume, in addition to the uniform application forms.

Tentative interview scheduling shall be completed and posted at City Hall not
later than 18 days from the declared vacancy. Applicants shall be responsible for
requesting schedule changes.

The interview process shall not start earlier than 21 days from the declared
vacancy.

(a) Applicants shall be interviewed by the Council, in accordance with the
State of Minnesota open meeting laws.

(b) A uniform list of questions shall be developed to be asked of all applicants
during the interviews.



4) Upon completion of the interview process, the Council may call for a vote to
appoint an applicant. Each Council member may cast only one vote for a
preferred applicant on each called-for vote to appoint. No vote which does not
result in a majority vote for one candidate shall result in elimination from
consideration of any candidate. Written ballots listing the applicant(s) shall be
used. Each Council member's vote shall be recorded. A simple majority of the
Council votes shall appoint that applicant to the City Council. In the event of a tie
vote of the Council, the Mayor (or Vice-Mayor if the vacancy is in the office of
Mayor) shall make the appointment.

(%) If the Council pursues the appointment process but then fails to fill a vacancy
within 45 days from the occurrence of the vacancy, the City Administrator shall
call a special election to fill the vacancy.

(a) The City Council must by resolution order aspecial election and provide
all means for holding it.

(b) The special election will be held at the earliest date deemed reasonably
practicable by the City Council. The date designated by the City Council
for special election shall comply with all applicable time frames under
state law.

() If more than two candidates file for the unexpired term, a primary election
shall be held.

(d) At least two weeks of weekly published notice of a special election shall
be given in the official newspaper.

()  The procedure at such election shall conform as nearly as possible to that
prescribed for regular municipal elections.

6 Candidates must file with payment of the required filing fee to the City
Administrator, who shall place the name of the candidate upon the special
primary election ballot without partisan designation.”

PASSED AND ADOPTED this 11" day of August, 2025.
BROWNS VALLEY CITY COUNCIL

_ ' AT
Mike 3 or



ATTEST:

sen, City Administrator



SUMMARY OF ORDINANCE NO. 30.16

A SUMMARY OF AN ORDINANCE DEALING WITH
FILLING A VACANCY ON THE BROWNS VALLEY CITY COUNCIL

In order to allow a smoother process to fill in a vacancy on the City Council, the Ordinance establishes
procedures for the City Council to appoint a qualified person to fill the vacancy. Upon the death or resignation
of a council member, including the Mayor, a notice shall be immediately put out giving applicants 14 days to
apply for the vacancy. Interviews with applicants shall be set up within 18 days from the vacancy, with
interviews occurring after 21 days. The Council shall have 45 days to fill the vacancy. If they cannot do so
within that timeframe, the City Administrator shall call a special election to fill the vacancy. Anyone appointed
or elected at a special election shall serve until the next general election.

This summary is being published in compliance with Minnesota Statues Section 331A.01, Subdivision 10 and
Minnesota Statutes Section 412.191, Subdivision 4. A copy of the full text of this Ordinance shall be available
at regular office hours of the office of the Browns Valley City Administrator. The full text of this Ordinance
will be in full force and effect from and after its passage and publication according to law.

PASSED AND ADOPTED this 11" day of August, 2025.

BROWNS VALLEY CITY COUNCIL

ATTEST:

VAL

Jodi"Hook-Hansen, City Administrator



CHAPTER 31: DEPARTMENTS, BOARDS AND COMMISSIONS

Section
Police Department

31.01 Police Department continued
31.02  Chief of Police

31.03  Duties of police

31.04  Uniform and badge

31.05 Reserve officers

Volunteer Fire Department

31.20  Volunteer Fire Department continued; appointment of officers
31.21 Duties of Chief

31.22 [Reserved]

31.23  Records

31.24  Practice drills

31.25 Assistant Chief

31.26  Firefighters

31.27 [Reserved]

31.28 Compensation

31.29 Interference with VVolunteer Fire Department
31.30 Policies and procedures

Planning Commission
31.45 Establishment of the Planning Commission
31.46  Composition

31.47  Organization, meetings, minutes and expenditures
31.48 Powers and duties; comprehensive plan

11
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POLICE DEPARTMENT

§ 31.01 POLICE DEPARTMENT CONTINUED.

(A) If the city has a Police Department at the time this code is adopted, then the Department of the city
is hereby continued. If the city does not have a Police Department at the time of the adoption of this code,
then at any time after the code is adopted, the City Council may by resolution create a Police Department,
which shall be organized and administered as provided for by this code. The City Council may at any time
determine by resolution to discontinue the existence of a Police Department and provide for the
enforcement of state laws and city ordinances by other means. The head of the Police Department shall be
known as the Chief of Police and the number of additional members of the Police Department, together
with their ranks and titles, shall be determined by the City Council by resolution. The compensation to be
paid to members of the Police Department shall be fixed by the City Council. Members of the Police
Department shall be appointed by the City Council.

(B) All police officers shall meet the minimum standards for licensing as a peace officer as established
by the Minnesota Peace Officers Standards and Training Board and have a current and valid peace officer
license at the time of appointment. All police officers shall retain this license during their employment as a
police officer with the city and will be subject to discharge if the license is suspended, revoked or becomes
invalid for any reason. In addition, all police officers must have a valid Minnesota vehicle operator's
license and must be insurable as a vehicle driver by the city's automobile insurance carrier.

8§ 31.02 CHIEF OF POLICE.

The Chief of Police shall have supervision and control of the Police Department and its members. The
Chief of Police shall be responsible for the proper training and discipline of the members of the Police
Department. The Chief of Police shall be responsible for the keeping of adequate records and shall report
to the City Council on the needs of the Police department and its work. Every member of the Police
department is subordinate to the Chief of Police and shall obey the instructions of the Chief of Police and
any superior officer. The City Council may designate one of the police officers as Acting Chief, who shall
have all the powers and duties of the Chief of Police during the absence or disability of the Chief of Police.

§ 31.03 DUTIES OF POLICE.

Members of the Police Department are authorized to enforce the laws applicable to the city, bring
violators before the court, and make complaints for offenses coming to their knowledge. Members of the
Police Department are authorized to serve processes on behalf of the city and shall serve those notices as
may be required
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by the City Council or other authority. When the city is not a party to the proceedings involved in the
process or notice, the officer shall collect the same fees as provided by law. All fees shall be paid into the
city treasury.

§ 31.04 UNIFORM AND BADGE.

Each member of the Police Department shall, while on duty, wear a suitable badge and uniform
furnished by the city, except that the Chief of Police may authorize the performance of specific duties while
not in uniform. When a member terminates membership in the Police Department, the member shall
immediately deliver to the city the badge, uniform and all other property of the city.

8§ 31.05 RESERVE OFFICERS.

(A) The Chief of Police may appoint, for a specified time, as many reserve officers as may be
necessary. Reserve officers shall be subordinate to the Chief of Police. Under the provisions of M.S. §
626.84, Subd. 1(e), as it may be amended from time to time, a RESERVE OFFICER is an individual
whose services are utilized by a law enforcement agency to provide supplementary assistance at special
events, traffic or crowd control, and administrative or clerical assistance. A reserve officer's duties shall not
include enforcement of the general criminal laws of the state, and the reserve officer does not have full
powers of arrest or authorization to carry a firearm on duty.

(B) The Chief of Police, or City Council if there is no Police Chief, may appoint, for a specified time,
as many parking enforcement officers pursuant to M.S. § 169.041 Subd. 2, as it may be amended from time
to time, as may be necessary. The parking enforcement officers shall be subordinate to the Chief of Police,
if there is one, or the City Administrator. A PARKING ENFORCEMENT OFFICER is an individual
whose services are utilized by a law enforcement agency to provide parking enforcement and administrative
or clerical assistance. A parking enforcement officer’s duties shall not include enforcement of the general
criminal laws of the state, and the parking enforcement officer does not have full powers of arrest or
authorization to carry a firearm on duty.

VOLUNTEER FIRE DEPARTMENT

8§ 31.20 VOLUNTEER FIRE DEPARTMENT CONTINUED; APPOINTMENT OF OFFICERS.

(A) If, at the time of the adoption of this code, the city has a VVolunteer Fire Department, there is
continued in this city a Volunteer Fire Department. If the city, at the time of the adoption of this code, does
not have a VVolunteer Fire Department, the City Council may by resolution create a VVolunteer Fire
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Department subject to the provisions of this code. All Volunteer Fire Departments are established under
the authority of state law, M.S. § 412.221, Subd. 17, as it may be amended from time to time.

(B) All officers of the Volunteer Fire Department shall be appointed by the City Council. These
officers may be removed by the City Council for cause and after a public hearing. If one of the officers
duly appointed shall resign his or her office, be removed from office by the City Council, or is deceased
during his or her term of office, the successor shall be duly appointed by the City Council as soon as is
practical and no later than two weeks from the time the position becomes open. The officer so appointed is
so appointed for any period of the unexpired term of the vacated office.

(C) Firefighters and probationary firefighters shall be appointed by the City Council upon
recommendation by the Chief of the VVolunteer Fire Department. The process of recruitment, selection,
appointment and termination of firefighters and probationary firefighters shall, as required by state law,
follow all of the provisions of the Veteran's Preference Act, M.S. § 43A.11 and 197.46, as they may be
amended from time to time, and, as required by state law, there shall be no discrimination on the basis of
age, race, color, creed, religion, national origin, sex, marital status, status with regard to public assistance,
sexual orientation or disability (except based on a bona fide occupational qualification) as provided by the
Minnesota Human Rights Act, M.S. Ch. 363A, as it may be amended from time to time. Firefighters shall
continue as members of the VVolunteer Fire Department during good behavior until retirement, but may be
removed by the City Council for cause after a public hearing.

(D) As required by state law, M.S. § 412.241, as it may be amended from time to time, the City
Council shall have full authority over the financial affairs of the VVolunteer Fire Department, and shall
provide for the collection of all revenues and other assets, the auditing and settlement of accounts, and the
safekeeping and disbursement of public money. This division does not apply to the funds of any Fire Relief
Association.

8§ 31.21 DUTIES OF CHIEF.

The Chief shall have control of all fire fighting apparatus and shall be responsible for its care and
condition. The Chief shall make a report semi-annually to the City Council at its meeting in March and in
September as to the condition of the equipment and needs of the VVolunteer Fire Department. The Chief
may submit additional reports and recommendations at any meeting of the City Council, and he or she shall
report each suspension by him or her of a member of the VVolunteer Fire Department at the first meeting of
the City Council following the suspension. The Chief shall be responsible for the proper training and
discipline of the members of the VVolunteer Fire Department, and may suspend any member for refusal or
neglect to obey orders pending final action by the City Council on his or her discharge or retention.

§ 31.22 [RESERVED]
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§ 31.23 RECORDS.

The Chief shall keep in convenient form a record of all fires. The record shall include the time of the
alarm, location of fire, cause of fire, if known, type of building, name of owner or tenant, purpose for which
occupied, value of building and contents, members of the VVolunteer Fire Department responding to the
alarm and other information as he or she may deem advisable or as may be required from time to time by
the City Council or state law or regulation.

§ 31.24 PRACTICE DRILLS.

It shall be the duty of the Chief, when the weather permits, to hold practice drills for the VVolunteer Fire
Department and to give the firefighters instruction in approved methods of fire fighting and fire prevention.
§ 31.25 ASSISTANT CHIEF.

In the absence or disability of the Chief of the VVolunteer Fire Department, the Assistant Chief shall
perform all functions and exercise all of the authority of the Chief.

8 31.26 FIREFIGHTERS.

Firefighters shall not be less than 18 years of age and able bodied. They shall become members of the
Volunteer Fire Department only after a 12-month probationary period. The City Council may require that
each candidate, before he or she may become a probationary firefighter, must possess certain minimum

height, weight, education, mental and physical health requirements, and any other qualifications which may
be specified by the City Council.

§ 31.27 [RESERVED]

§ 31.28 COMPENSATION.

The members and officers of the VVolunteer Fire Department shall receive compensation as provided by
the City Council.
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8§ 31.29 INTERFERENCE WITH VOLUNTEER FIRE DEPARTMENT.

It shall be unlawful for any person to give or make, or cause to be given or made, an alarm of fire
without probable cause, or to neglect or refuse to obey any reasonable order of the Chief or other firefighter
at a fire, or to interfere with the VVolunteer Fire Department in the discharge of its duties.

Penalty, see § 10.99

§ 31.30 POLICIES AND PROCEDURES.

The Volunteer Fire Department may adopt policies and procedures for the operation of the department,
which shall be effective upon approval by the City Council. Any provision of these policies and
procedures, which may be called a Constitution and Bylaws, which is inconsistent with state and federal
law, including the Veterans Preference Act, Minnesota Human Rights Act, and state laws requiring the City
Council to control Fire Department Finances, shall be unenforceable and void.

PLANNING COMMISSION

8§ 31.45 ESTABLISHMENT OF THE PLANNING COMMISSION.

If, at the time this code is adopted, the city has a Planning Commission, the Planning Commission for
the city is hereby continued. If the city did not have a Planning Commission at the time of the adoption of
this code, the City Council may at any time determine to establish a Planning Commission by appointing
members to the Planning Commission as provided in * 31.46 of this code. To the extent that any provisions
of §31.45to 31.48 of this code are inconsistent with any provisions of Titles XV or XVII, the provisions
of those titles shall prevail. The Planning Commission shall be the city planning agency authorized by M.S.
8§ 462.354(1), as it may be amended from time to time.

§ 31.46 COMPOSITION.

(A) The Planning Commission shall consist of two members of the City Council and three at-large
members from the resident population of the city to be appointed by the Mayor with the approval of the
City Council. The appointees shall be appointed to serve staggered terms of three years, except as noted
below, commencing on the first day of January in the year of appointment. Upon expiration of a term, the
appointee shall continue until reappointed or a successor is appointed. Absences from any three meetings
in a year, unless excused in advance by the Chair, constitutes a vacancy. In the event of any vacancy, the
Mayor, with the approval of the City Council, shall appoint a person to complete the unexpired term.
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(B) Each of the five regular Planning Commission members shall have equal voting privileges. Any
member may be removed for cause by majority vote of the City Council upon written charge and after a
public hearing.

8§ 31.47 ORGANIZATION, MEETINGS, MINUTES AND EXPENDITURES.

(A) Atthe first regular meeting in January, the Planning Commission shall elect a Chairperson, a Vice-
Chairperson and a Secretary from among its appointed members, each for aterm of one year. The Planning
Commission may create and fill other offices as it may determine.

(B) The Planning Commission shall hold at least one meeting each month at the time and place as they
may fix by resolution. Special meetings may be called at any time by the Chairperson, or in the case of the
Chairperson's absence, by the Vice-Chairperson.

(C) Written minutes of meetings shall be kept and filed with the City Administrator prior to the next
regularly scheduled City Council meeting, but shall be subject to the approval at the next Planning
Commission meeting.

(D) No expenditures by the Planning Commission shall be made unless and until authorized for the
purpose by the City Council.

§ 31.48 POWERS AND DUTIES; COMPREHENSIVE PLAN.

(A) Generally. The Planning Commission shall have the powers and duties given to city planning
agencies generally by law, including the authority to conduct public hearings as directed by the City
Council or city policy. The Planning Commission shall also exercise the duties conferred upon it by this
code. It shall be the purpose of the Planning Commission to prepare and adopt a comprehensive plan for
the physical development of the city, including proposed public buildings, street arrangements and
improvements, efficient design of major thoroughfares for moving of traffic, parking facilities, public
utilities services, parks and playgrounds, a general land use plan and other matters relating to the physical
development of the city. This plan may be prepared in sections, each of which shall relate to a
comprehensive plan program. After the Planning Commission has prepared and adopted the
comprehensive plan, it shall periodically, but at least every three years, review the comprehensive plan and
any ordinances or programs implementing the plan.
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(B) Means of executing plan. Upon the adoption of a comprehensive plan or any section thereof, it
shall be the concern of the Planning Commission to recommend to the City Council reasonable and
practical means for putting into effect the plan or section thereof in order that it will serve as a pattern and
guide for the orderly physical development of the city and as a basis for judging the timely disbursements of
funds to implement the objective. Means of effectuating the plan shall, among other things, consist of a
zoning ordinance, subdivision regulations, capital improvement programming and technical review, and
recommendations of matters referred to the Planning Commission by the City Council.

(C) Zoning ordinance. Pursuant to M.S. 8 462.357(4), as it may be amended from time to time, the
Planning Commission shall review all proposed amendments to the zoning ordinance, take part in or
conduct public hearings as directed by the City Council or city policy, and make recommendations to the
City Council as may be prescribed by the zoning ordinance.

(D) Conditional permits. The Planning Commission may make recommendations on all requests for a
conditional use permit under the terms of the zoning ordinance and may conduct public hearings as directed
by the City Council or city policy. The Planning Commission shall report its recommendations to the City
Council for action.

(E) Subdivision regulations. The Planning Commission may make recommendations in relation to the
subdividing of land as prescribed by the ordinance and may conduct public hearings as directed by the City
Council or city policy. The Planning Commission shall report its recommendations to the City Council for
action.

(F) Vvariances. All applications for variances may be referred to the Planning Commission which
may conduct public hearings as directed by the City Council or city policy, and forwarded with or without
recommendations directly to the City Council, which shall have the powers of a Board of Appeals and
Adjustments as provided for in M.S. § 462.357, Subd. 6, as it may be amended from time to time for its
decision. The City Council, acting as the Board of Appeals and Adjustments, may hear requests for
variances from the literal provisions of the ordinance in instances only where their strict enforcement would
cause undue hardship because of circumstances unique to the individual property under consideration, and
may grant variances only when it is demonstrated that such actions will be in keeping with the spirit and
intent of the ordinance. UNDUE HARDSHIP as used in connection with the granting of a variance, means
the property in question cannot be put to a reasonable use if used under conditions allowed by the official
controls, the plight of the landowner is due to circumstances unique to the property not created by the
landowner, and the variance, if granted, will not alter the essential character of the locality. Economic
considerations alone shall not constitute an undue hardship if reasonable use for the property exists under
the terms of the ordinance. UNDUE HARDSHIP also includes, but is not limited to inadequate access to
direct sunlight for solar energy systems. Variances shall be granted for earth-sheltered construction as
defined in M.S. 8 216C.06, Subd. 14, as it may be amended from time to time, when in harmony with the
ordinance. The Board of Appeals and Adjustments may not permit as a variance any use that is not
permitted under the ordinance for property in the zone where the affected person's land is located. The
Board may permit as a variance the
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temporary use of a one-family dwelling as a two-family dwelling. The Board may impose conditions in the
granting of variances to ensure compliance and to protect adjacent properties. All variances issued shall by
filed by the City Administrator with the County Recorder.

(G) Appeals to denials of zoning, land use or building permits based on the official map. All appeals
to denials of zoning, land use or building permits based on the official map may be referred to the Planning
Commission, and forwarded with or without recommendations directly to the City Council. The City
Council shall have the powers of a Board of Appeals and Adjustments as provided for in M.S. § 462.359,
Subd. 4, as it may be amended from time to time for its decision.

(H) Purchase and sale of real property. Pursuant to M.S. § 462.356, Subd. 2, as it may be amended
from time to time, after adoption of a comprehensive plan, if any, the Planning Commission shall review all
proposed acquisitions or disposals of publically owned interests in real property within the city by the
municipality, or any special district or any agency thereof, or any other political subdivision having
jurisdiction within the municipality, and make findings as to the compliance of the proposed acquisition or
disposal of real property with the comprehensive municipal plan. The City Council may by resolution
adopted by two-thirds vote dispense with the requirements of this section when in its judgement it finds that
the proposed acquisition or disposal of real property has no relationship to the comprehensive municipal
plan.

() Capital improvements. Pursuantto M.S. § 462.356, Subd. 2, as it may be amended from time to
time, after adoption of a comprehensive plan, if any, the Planning Commission shall review all proposed
capital improvements within the city by the municipality, or any special district or any agency thereof, or
any other political subdivision having jurisdiction within the municipality, and make findings, as to the
compliance of the proposed capital improvement with the comprehensive municipal plan. The City
Council may by resolution adopted by two-thirds vote dispense with the requirements of this section when
in its judgment it finds that the proposed acquisition or disposal of real property has no relationship to the
comprehensive municipal plan.

(J) Comprehensive Plan amendments. Pursuant to M.S. § 462.355, Subds. 2 and 3, as it may be
amended from time to time, after adoption of a comprehensive plan, if any, the Planning Commission shall
review all proposed amendments to the comprehensive plan, hold at least one public hearing, and make
recommendations to the City Council on comprehensive plan amendments and their relation to the city
comprehensive plan and other land use controls. The Planning Commission shall report its
recommendations to the City Council for action.

(K) Park and Recreation functions. The Board will consult with the City Council and the Planning
Commission and shall be advisory to the City Council in matters relating to park lands, park facilities, park
and recreation programs and finances. The Board may meet with various groups on matters relating to park
and recreation activities.
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§ 32.01 POLICY AND PURPOSE.

Because of the existing possibility of the occurrence of disasters of unprecedented size and destruction
resulting from fire, flood, tornado, blizzard, destructive winds or other natural causes, or from sabotage,
hostile action, or from hazardous material mishaps of catastrophic measure; and in order to insure that
preparations of this city will be adequate to deal with those disasters, and generally, to provide for the
common defense and to protect the public peace, health, and safety, and to preserve the lives and property
of the people of this city, it is hereby found and declared to be necessary:

(A) To establish a city emergency management organization responsible for city planning and
preparation for emergency government operations in time of disasters.

(B) To provide for the exercise of necessary powers during emergencies and disasters.

(C) To provide for the rendering of mutual aid between this city and other political subdivisions of this
state and of other states with respect to the carrying out of emergency-preparedness functions.

(D) To comply with the provisions of M.S. 8 12.25, as it may be amended from time to time, which

requires that each political subdivision of the state shall establish a local organization for emergency
management.

21
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8§ 32.02 DEFINITIONS.

For the purpose of this chapter, the following definitions shall apply unless the context clearly indicates
or requires a different meaning.

DISASTER. A situation which creates an immediate and serious impairment to the health and safety
of any person, or a situation which has resulted in or is likely to result in catastrophic loss to property, and
for which traditional sources of relief and assistance within the affected area are unable to repair or prevent
the injury or loss.

EMERGENCY. An unforeseen combination of circumstances which calls for immediate action to
prevent from developing or occurring.

EMERGENCY MANAGEMENT. The preparation for and the carrying out of all emergency
functions, other than functions for which military forces are primarily responsible, to prevent, minimize,
and repair injury and damage resulting from disasters caused by fire, flood, tornado, and other acts of
nature, or from sabotage, hostile action, or from industrial hazardous material mishaps. These functions
include, without limitation, fire-fighting services, police services, emergency medical services, engineering,
warning services, communications, radiological, and chemical, evacuation, congregate care, emergency
transportation, existing or properly assigned functions of plant protection, temporary restoration of public
utility services and other functions related to civil protection, together with all other activities necessary or
incidental for carrying out the foregoing functions. Emergency management includes those activities
sometimes referred to as Acivil defense@ functions.

EMERGENCY MANAGEMENT FORCES. The total personnel resources engaged in city-level
emergency management functions in accordance with the provisions of this chapter or any rule or order
thereunder.  This includes personnel from city departments, authorized volunteers, and private
organizations and agencies.

EMERGENCY MANAGEMENT ORGANIZATION. The staff responsible for coordinating city-
level planning and preparation for disaster response. This organization provides city liaison and
coordination with federal, state, and local jurisdictions relative to disaster preparedness activities and
assures implementation of federal and state program requirements.

§ 32.03 ESTABLISHMENT OF EMERGENCY MANAGEMENT ORGANIZATION.

There is hereby created within the city government an emergency management organization which
shall be under the supervision and control of the City Emergency Management Director, called the Director.
The Director shall be appointed by the City Council for an indefinite term and may be removed by the
Council at any time. The Director shall serve with a salary as established by the City Council and shall be
paid his or her necessary expenses. The Director shall have direct responsibility for the organization,
administration and operation of the emergency preparedness organization, subject
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to the direction and control of the Council. The emergency management organization shall conform to and
be consistent with, where applicable, all state and federal requirements, including the National Incident
Management System framework found at 44 CFR part 201, as it may be amended from time to time.

§ 32.04 POWERS AND DUTIES OF DIRECTOR.

(A) The Director shall represent the city on any regional or state conference for emergency
management. The Director shall develop proposed mutual aid agreements with other political subdivisions
of the state for reciprocal emergency management aid and assistance in an emergency too great to be dealt
with unassisted, and shall present these agreements to the Council for its action. These arrangements shall
be consistent with the State Emergency Plan.

(B) The Director shall make studies and surveys of the human resources, industries, resources, and
facilities of the city as deemed necessary to determine their adequacy for emergency management and to
plan for their most efficient use in time of an emergency or disaster. The Director shall establish the
economic stabilization systems and measures, service staffs, boards, and sub-boards required, in accordance
with state and federal plans and directions subject to the approval of the Mayor.

(C) The Director shall prepare a comprehensive emergency plan for the emergency preparedness of the
city and shall present the plan to the Council for its approval. When the Council has approved the plan, it
shall be the duty of all city agencies and all emergency preparedness forces of the city to perform the duties
and functions assigned by the plan as approved. The plan may be modified in like manner from time to
time. The Director shall coordinate the emergency management activities of the city to the end that they
shall be consistent and fully integrated with the emergency plans of the federal government and the state
and correlated with emergency plans of the county and other political subdivisions within the state.

(D) In accordance with the State and City Emergency Plan, the Director shall institute training
programs, public information programs and conduct practice warning alerts and emergency exercises as
may be necessary to assure prompt and effective operation of the City Emergency Plan when a disaster
occurs.

(E) The Director shall utilize the personnel, services, equipment, supplies, and facilities of existing
departments and agencies of the city to the maximum extent practicable. The officers and personnel of all
city departments and agencies shall, to the maximum extent practicable, cooperate with and extend services
and facilities to the city's emergency management organization and to the Governor upon request. The head
of each department or agency in cooperation with the Director shall be responsible for the planning and
programming of those emergency activities as will involve the utilization of the facilities of the department
or agency.

(F) The Director shall, in cooperation with those city departments and agencies affected, assist in the
organizing, recruiting, and training of emergency management personnel, which may be required
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on a volunteer basis to carry out the emergency plans of the city and state. To the extent that emergency
personnel are recruited to augment a regular city department or agency for emergencies, they shall be
assigned to the departments or agencies and shall be under the administration and control of the department
or agency.

(G) Consistent with the state emergency services law, the Director shall coordinate the activity of
municipal emergency management organizations within the city and assist in establishing and conducting
training programs as required to assure emergency operational capability in the several services as provided
by M.S. § 12.25, as it may be amended from time to time.

(H) The Director shall carry out all orders, rules, and regulations issued by the Governor with
reference to emergency management.

() The Director shall prepare and submit reports on emergency preparedness activities when
requested by the Mayor.

§ 32.05 LOCAL EMERGENCIES.

(A) A local emergency may be declared only by the Mayor or his or her legal successor. It shall not be
continued for a period in excess of three days except by or with the consent of the Council. Any order, or
proclamation declaring, continuing, or terminating a local emergency shall be given prompt and general
publicity and shall be filed in the office of the City Administrator.

(B) A declaration of a local emergency shall invoke necessary portions of the response and recovery
aspects of applicable local or inter-jurisdictional disaster plans, and may authorize aid and assistance
thereunder.

(C) Nojurisdictional agency or official may declare a local emergency unless expressly authorized by
the agreement under which the agency functions. However, an inter-jurisdictional disaster agency shall
provide aid and services in accordance with the agreement under which it functions.

Penalty, see § 32.99

§ 32.06 EMERGENCY REGULATIONS.

(A) Whenever necessary, to meet a declared emergency or to prepare for an emergency for which
adequate regulations have not been adopted by the Governor or the Council, the Council may by resolution
promulgate regulations, consistent with applicable federal or state law or regulation, respecting: the
conduct of persons and the use of property during emergencies; the repair, maintenance, and safeguarding
of essential public services, emergency health, fire, and safety regulations, drills or practice periods required
for preliminary training, and all other matters which are required to protect public safety, health, and
welfare in declared emergencies.
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(B) Every resolution of emergency regulations shall be in writing; shall be dated; shall refer to the
particular emergency to which it pertains, if so limited, and shall be filed in the office of the City
Administrator. A copy shall be kept posted and available for public inspection during business hours.
Notice of the existence of these regulations and their availability for inspection at the City Administrator's
Office shall be conspicuously posted at the front of the city hall or other headquarters of the city or at other
places in the affected area as the Council shall designate in the resolution. By resolution, the Council may
modify or rescind a regulation.

(C) The Council may rescind any regulation by resolution at any time. If not sooner rescinded, every
regulation shall expire at the end of 30 days after its effective date or at the end of the emergency to which
it relates, whichever comes first. Any resolution, rule, or regulation inconsistent with an emergency
regulation promulgated by the Council shall be suspended during the period of time and to the extent
conflict exists.

(D) During a declared emergency, the city is, under the provisions of M.S. § 12.37, as it may be
amended from time to time and notwithstanding any statutory or Charter provision to the contrary,
empowered, through its Council, acting within or without the corporate limits of the city, to enter into
contracts and incur obligations necessary to combat the disaster by protecting the health and safety of
persons and property and providing emergency assistance to the victims of a disaster. The city may
exercise these powers in the light of the exigencies of the disaster without compliance with the time-
consuming procedures and formalities prescribed by law pertaining to the performance of public work,
entering rental equipment agreements, purchase of supplies and materials, limitations upon tax levies, and
the appropriation and expenditure of public funds, including, but not limited to, publication of resolutions,
publication of calls for bids, provisions of personnel laws and rules, provisions relating to low bids, and
requirement for bids.

Penalty, see § 32.99

§ 32.07 EMERGENCY MANAGEMENT A GOVERNMENT FUNCTION.

All functions and activities relating to emergency management are hereby declared to be governmental
functions. The provisions of this section shall not affect the right of any person to receive benefits to which
he would otherwise be entitled under this resolution or under the worker's compensation law, or under any
pension law, nor the right of any person to receive any benefits or compensation under any act of Congress.

§ 32.08 PARTICIPATION IN LABOR DISPUTES OR POLITICS.

The emergency management organization shall not participate in any form of political activity, nor
shall it be employed directly or indirectly for political purposes, nor shall it be employed in a labor dispute.
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§ 32.09 EMERGENCY MANAGEMENT PLAN.

INSERT TEXT HERE

§ 32.99 PENALTY.

Any person who violates any provision of this chapter or any regulation adopted thereunder relating to
acts, omissions, or conduct other than official acts of city employees or officers is guilty of a misdemeanor.



30.11 FEES AND CHARGES
The City Council may enact an ordinance establishing those fees and charges that are authorized

2022

by this code. All fees and charges established by the ordinance establishing fees and charges
may be amended from time to time by amendment of that ordinance.

2022
Fee
ADMINISTRATION
Special Assessment Search S 25.00
Notary Fee per signature S 6.00
Return Check Fee $ 30.00
Copies - each page S 0.25
Fax Fax $3.00 first page+$1.00 for each additional page sent
Fax $1.00 for each page received
Copy of City Code - paper $ 25.00
Copy of City Code - CD $ 10.00
City Plat Map $ 5.00
LICENSES
Dog
spayed/neutered $ 5.00
unaltered $ 15.00
kennel (4 or more dogs each dog must also be licensed) $ 50.00
duplicate tags $ 5.00
Impoundment/release Admin. fee| $ 50.00
Dangerous Dog per dog $ 500.00
Potentially Dangerous Dog $ 300.00
Failure to Restrain Dog--At Large $ 50.00
Failure to Restrain Dog 2nd Offense in 12 mo. $ 75.00
Failure to Restrain Dog 3rd Offense in 12 mo. $ 100.00
Obligation to prevent Nuisance $ 50.00
Appeal Hearing Fee $ 100.00
If not licensed immediately or by renewal $ 25.00
Additional fine if not licensed by Feb 1st S 25.00
Additional fine if not licensed by March 1st S 50.00
Boarding / per day April 1st Dog gets impounded $ 75.00
Liquor
3.2 Beer - Off Sale S 100.00
3.2 Beer - On sale S 100.00
3.2 Beer - Temporary Off Premises S 25.00
Off Sale - Liquor Annual S 100.00
On Sale - Club License Annual S 100.00

City Code
Authority

91.02 91.99
91.9291.99
91.02 91.99

30.1191.99
91.11D6 91.99 30.11
91.99
91.1
91.1
91.1
91.07 91.99
91.05C1 30.1191.99
91.02
91.02
91.02
91.02B2
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On Sale - Liquor Annual S 700.00
On Sale - Sunday Annual S 75.00
On Sale Liquor - Temporary Off Premises S 25.00
On Sale Liquor - Temporary On Premises (i.e. Superbowl) S 25.00 | Revised 04/13/15
Liquor Investigating Fee S 150.00
Motorized golf cart or mini truck S 15.00 73.08
Parade Permit 70.22
Tobacco
Retail $ 100.00 115.04
Retail - First offense admin fee- selling to minors S 200.00
Retail - Second offense admin fee- selling to minors (24) month period S 500.00
Retail - Third offense admin fee- selling to minors (24) month period S 750.00
upon 3rd offense license shall be suspended for not less than 7 days.
4th violation license will be revoke
Other Individuals selling to minors admin fee $ 50.00
if citation is upheld by hear.lng OffICfEI’ $ 1,000.00
max cost to person requesting hearing
Rentals
Inspection/Reinspection Rental Inspection / Reinspection $ 100.00 120.04
Apartments: $100 base charge then $25 per unit $ 100.00
Failure to pay fee S 25.00 120.10(A)
per day to a maximum of $750
Rental License Application (Initial) $ 65.00 120.04
Renew Rental License Application (every year) $ 50.00 120.04
Fail to File Fee $ 100.00 120.1
License Transfer Fee $ 25.00 120.04
License Reinstatement Fee $ 1,000.00 120.04
Penalty Fee $25.00/Day
30day Max 120.99(B)
Delinquency 5%of the license fee each day of operation without valid license 120.04
$100.00/Day up
Failure to correct fee to 20 Days 120.08(B)
Filing Fee for Appeal $  300.00 120.13(B)
FACILITY FEES
City Park Campground
Sites with sewer, water & electricity S 35.00
Sites with water & electricity S 25.00
Sites without S 10.00
LIQUOR
Keg Deposit
Tap Deposit
Community Center S 25.00




Race Track-Backus Field
Rental (Proof of Insurance & Release of Liability to sign)
Cost to provide ambulance on hand & fire dept.

PERMITS
Special Events S 25.00
Street Dance Revised 04/13/15 S 25.00
Other Revised 04/13/15 $ 500.00
FIRE DEPARTMENT Fire Call $500.00 31.27D1
plus per fireman per hour $10.50
Non
AMBULANCE Transport $240.00 31.27D2
plus $15 per loaded mile (transport services) $1,000.00
WATER
Residential base up to 1000 gallons Residential / Commercial Base S 15.00 52.51 Revised 12/20/21
Commercial base up to 1000 gallons  Usage: per 1,000 gallons used S 3.15 52.51
Hydrant Non-metered, Hydrant, garden S 40.00 52.08 4 Revised 12/20/21  Approved of meter pits.
Water Salesman/75 gallons S 0.25
Connection S 50.00 52.33
Re-Connection S 50.00 54.03
60 days past due S 50.00 54.03 Revised 04/13/15
After Hours Connection S 100.00 54.03
New installation $2,000.00
Seasonal Non-Metered Hydrant Garden/Water w/no sewer $40.00 52.51
Late Fee 10% of bill not paid by the 20th of each month 10% 52.54
SEWER
Residential Residential / Commercial Base S 33.30 51.113D
Commercial Usage: per 1,000 gallons of water used S 3.00 51.113D
Sewer License Application 51.064 (D) We need to provide application permit
Sewer Connection Fee 51.113G
Sewer Availability 51.113H
Special request for MOSQUITO CONTROL
STORMWATER
Residential 53.03
Commercial 53.03




Residential
Commercial

per cubic yard

Abandoned Vehicle

Animal Complaint

Failure to shovel public sidewalk
NSF fee

Mowing

Land Use Permits
Total Valuation
$1.00 - $25,000.00
$25,000.00-$50,000.00
more than $50,000.00

REFUSE

1000
(2,000 -
999,999,999)

ADMINISTRATIVE FINES

PUBLIC WORKS
Minimum $100.00

LAND USE PERMITS
Base

State Surcharge (based on project cost-commercial)
Base Surcharge is $5.00

15.75
15.75

v n

$ 7.80

50.00
30.00
50.00
30.00

v nnn

$ 25.00
$ 25.00
$ 50.00
$  100.00
$  0.0005

(Bins considered Ag. Elevator office considered Commercial)

Commercial / residential plan review

|$35.00 hr.

91.05

$ 100.00 per hour

(Ex. $10,000 x .0005
=$5.00)
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